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??  WANTED  ?? 
A  Name 


Vfhat  shall  we  call  our  paper?  ’'^e  must  have  a  name. 

A  short,  snappy,  appropriate  one.  Among  those  which 
have  been  submitted  we  have  selected  as  perhaps  the  most 
suitable  ^  The.Nass,  The  National  Secretary,  Secretarial 
Notei  and  Secretaries*  Scribbles, 

We 'have  called  it  The  National  Secretary  this  time  so 
that  we  shouldn*t  go  nameless  but  we  want  your  help  in 
naming  the  child.  Select  your  choice  and  send  it  to 
your  Editor,  won’t  you? 


EDITOR'S  CORNER 


At  last,  our  initial  effort.  Poor  tho  it  may  be  it  ( 
is  a  move  forward  in  the  right  direction  -  that  of  bind¬ 
ing  us  together.  Spread  over  this  hugh  country  of  ours, 
with  little  or  no  opportunity  of  ever  meeting  and  know¬ 
ing  each  other,  we  need  some  tangible  form  of  contact  to 
keep  in  touch  with  what  th^  other  fellow  is  doing  and 
perhaps  in  that  way  to  get  ideas  of  what  v/e  ourselves, 
in  our  own  small  organisations  can  do. 


In  order  that  this  bulletin  may  assume  its  proper  place 
it  is  necessary  that  each  and  every  one  of  you  send  in 
contributions  ithioh  would  bo  of  intefeet  to  the  rest  of 
us.  You  know'you  have  them  if  you  will’  just  take  the 
time  to  send  them  on.  All  news  and  az*tioles  should  reach 
the  Editor  before  the  fifteenth' of  the  month  preceding 
publication  which  is  January,  April  and  October,  Frewn 
all  sides  comes  enthusiAsm  about  tho  bulletin^ which 
makes  tho  undertaking  more  worthwhile,  I'm  counting  on 
your  support  I 


Melon  Hayoraft,  Editor, 


GREETINGS  FRO..^ 


PRESIDENT 
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HAPPY  NE'^T  YEAR  to  all  th.  monbors  i.nr'  friends  of  the 
National  Association  of  Scnooi  Soorotaries* 

Thie  is  a' good  time  to  review  the  accomplishments  of 
our  Association  during  the  past  year  and  to  formulate 
plans  for  the  new  year# 


As  wa  glau,bo  back  over  the  past  year  our  membership 
stands  out  in  glowing  colors  -  600  with  representation 
in  34  states'#  Many  Of  these- miembers  do  not  know  us 
personally#  but  they  are  aware  of  the  need  for  an  or¬ 
ganization  for  our  group  and  are  lending  their  efforts 
toward  the  success  of  our  Association#  Next  we  are 
conscious  of  three  outstanding  meetings#  Two  luncheon 
mootings  -  one  in  Atlantic  City  in  February#  where  we 
had  an  attendance  of  67,  the  other* in  Denver  in. July, 
with  an  attendance  of  90#  and  the  third  a  Round  Table 
Discussion*  am'  not  sure  how  many  were  in  attendance 
^at- that  meeting#  but  I  am  aware  of  the  fine  partici¬ 
pation  In  tht  discussion#  At  the  July  4th  meeting, 
our  Constitution  and  By-Laws  were  adopted#  We  have  ' 
gained  national  recognition  which  we  feel  will  inure 
to  the -growth  of  our  Association#'  So  much  i'qr  the 
high- lights  of  1935# 

....  ’  .  •  ,  •  • 

"Now-for  our  aims  in  1936#-  First#  a  national  bulle¬ 
tin  A^ioh  we  feel  is  an  excellent  vehicle  to  stimulate 
interest  and  to  promote  expression  and  closer  contact 
among  our  members#  This  is  YOUR  paper  and  oif  VOU 
depends  its'  success#  Send  any  article  or  suggestion 
that  you  feel  will  be  helpful*,  either  to  dur  Editor 
or  to  me# 


We  hope  all  future  issues  will  be  self-supporting 
and  -we  are  launching  an-  advei*tisihg  campaign  under  the 
leadership  of  mss  Belle  Bloom#  Audubon  Junior  High 
School,  Cleveland,-  Ohio#  Please  help  by  Securing  ad¬ 
vertisements  of  national  interest#  Write  Miss  Bloom 
your  suggestions  and  ask  her  for  our  advertising  rates# 


In  the  near  future  we  hope  to  establish  an  exchange 
between  the  Ibcal  associations  and  the  National.  Miss 
Florence  Stubbs,  Denver,  is  sending  a  questionnaire 
throughout  the  United  States  to  ascertiain  infoi^tion 
relative  to  local  and  state  aasociatlons  of  school 
secretaries.  • ‘  > 

We ‘are  still  ift  our  ombryo  state  and  much  depends  on 
our  growth.  Mrs.  Kuehnj^  Lb's  Angeles,  is‘chalrman  of 
our  mombership  drive,  Mrs.  Kuehny  has- engineered  an 
excellent  campaign. the  aim  of  which  is  -to  socare  1'>S00 
members  representing  every  s-tate  in" the' United- States. 
Do  your  share  to  hdlp.  If  e«co4i  one  of  our’ 600  merabdrs  ' 
would  get  but  twb  new  members  wo  would  exceed  our  gbali 
Remember  seoi'otaries  in  colleges,  pri'vate  and  parochial 
schdols  are  eligible.  Interest  your  Superintendent 
and  Administrators  with  the  hope  that  they  will  promo-be 
the  'membership  from  their  school  district,'  Membership 
in  ouf  National  Association  will  radiate *a' "finer  ser¬ 
vice  to  the  school  and  to  the  Cbmmimity"  ( see  aim  and 
purpose  pf .our’ Association) •  .  ’ 

Let  us  tura  our  attention  totmrd  our  next  annual 
meeting  which  takes  place  early  in  4cly  in 'Portland, 
Oregon#  Why  not  plan  your  -vacation  now  so  that  you  can 
attend' bv»r  Portlarid  meeting?  Arrange  groups  to  travel 
by  car  and  share  the  expenso.  Convention  faros  make  It 
possible  to  travel  at  vory  much  reduced  rates  (fare  and 
one-third) .  I  Shall  appreciate  it  if  you  will  commuh'**- 
icate  with  mb  this  month  and  let  me  know  if  you  antlci'- 
pate  attending  our  mooting;  If  you  can  not  attend 
personally  see  that  your  state  sends  a  delegate  so  you 
will  be. represented  at  all  sessions  and  have  a  vote. 
Start  to  work  now  to  pay,  if  not  all,  at  least  a  part 
of  -the  expenses  of  your  delegate,  Givo  a  theater  or 
motion  pi p-fcure  benefit,  a*  card  party^  radio  party,  etc. 
to  raise^money.  You' will  be  surprised* to  sob  how  much 
fun  you  will  have  and  how  easy  it  is* to  achieve  your 
alhoUnt,  Start  now  to  think  and  plan,"  With-  the  ground 
cr>vorod  with  snow,  July  seems  vei^  distant,  but  remom- 
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bar,  it  has  a  way  of  looiaing  in  sight  before  we  are  pre¬ 
pared  for  it* 

On  February  22  we  are  holding  a  luncheon  meeting  at  the 
Hotel  Dennis,  Atlantic  City,  at  one  o’clock,  for  the  bene¬ 
fit  of  our  merribors  in  the  East  who  will  be  unable  to 
attend  our  Portland  meeting#  We  hope  to  have  a  large 
attendance*  If  you  wjish  to  Join  us  and  do  not  know  your 
local  representative  in  charge  of  luncheon  reservations 
write  to  mo  today  enclosing  |1#50,  the  cost  of  the  lunch¬ 
eon  plus  the  tip  and  favor#  If  you  send  a  check  make  it 
payable  to  Miss  Harriet  Kunkle,  Treasurer# 

In  closing,  I  T/mnt  to  thank  first,  the  officers  and 
members  of  committees  for  their  earnest  efforts  toward 
the  development  of  our  Association,  and  second,  our  mem¬ 
bers  who  have  accepted  us  on  faith  and  helped  us  to  grow. 
Your  letters  mean  so  much#  Thank  you# 

Louise  Henderson,  President* 

A  MESSAGE  OF  ENCOURAGEMENT 
from 

Willard  E*  Givens,  Executive  Secretary 
National  Education  Association 

Please  accept  my  congratulations  upon  your  now  venture- 
that  of  publishing  a  news  bulletin  which  will  keep  your 
members  in  touch  with  the  work  of  school  secretaries 
throughout  the  nation# 

Your  position  in  the  school  system  is  important  because 
your  work  is  so  closely  tied  in  with  each  unit  that  you 
at  once  become  a  source  of  helpful  and  valuable  informa¬ 
tion.  A  large  part  of  the  responsibility  of  a  smooth¬ 
running  school  system  rests  on  the  school  secretary#  You  • 
are  doing  a  valuable  piece  of  work  for  education* 

The  National  Association  of  School  Secretaries  has  my 
best  wishes  for  success* 


ABOUT  LOCAL  ORGANIZATIONS 


.Word  comes  froifl  Florence  R,  Stubbs  of  Denver,  who*,  is 
engineering  an  endeavor  to  learn  more  about 'local  organ¬ 
isations,  that  very  shortly  a  questionnaire  will  be  sent 
to  all  towns  and  cities  of  sufficient  site  to  make  it 
feasible,- to  find  •  out  whether  or  not  they  have  local  or¬ 
ganisations  of  school  seore^ries  or  office  assistants* 
It. is  planned  to  keep  a  ros'ter 'so  that  definite  contacts 
.may  be  maintained*  It  is  also  planned  that  neie  of  such 
orgiEuil  sat  ions  will  be  published  and  may  lend  stimulus  to 
organisation  plans  for  tljose  places  where  there  is  no 
.group*  You  will  hear  more  on  this  subject  later*  • 


THE  EASTER  STATES  CONVENTION  . . 
February  22,  1936  ' 

-  In -Febr^uary,  1936^  .the  first  sectional  meeting  of  the 
National  Association  of  School  Secretaries  was  held*  ’ 
Representatives  from  New.  Jersey,'  Delaware,  Washin^On, 
and  Pennsylvania  met  in  Atlantic  City  on  February  23*  It 
was  a  most  successful  mooting  and  was  attended  by  about 
seventy  people* 


The  officers  who  planned  that  mooting  were  so  delighted 
with  tho  interest  and  enthusiasm  shown- by- the  largo  num¬ 
ber  that  attended  that  it  was  decided  to  hold  a  mid-winter 
meeting  in  this  section  again  this  year,  February  22, 
Washington’s  Birthday,  earning  as  it  does. oh  Saturday , 
makes  it  possible  for  those  who  wish  to  be  present  at 
this  meeting  to  make  a  wook-ond  trip, .and  since  Atlantic 
City  seems  to  be  the  most  popular  (>laoo  in  the  bast  and 
very  easily  reached  by  most  people,  it  was  decided  to 
hold  tho  meeting  there  again* 

_  The  luncheon  will  be  hold  at  the  Dennis  Hotel  at’ 1:00. 
We. hope  we  may  have  ' representation  froJH  cities  as  far 
west ^as  Cleveland  and  Pittsburgh, '  and  as  far  oast  as  Bos¬ 
ton,  Tl^ose  who  were  present  last  year  had  the  pleasure 
of  meeting  many  new  people,  not  only  from  Philadelphia  but 
from  places  outside  of  Philadelphia,  We  not  only  hope  to 
meet  these  people  again  but  to  metko  the  acquaintance  of 
many  more  who  wore  not  thoro  last  yoar,^.-^*  d 


^  Let  us  work  together  to  make  this  one  of  the  most 
successful  events  of  the  year* 

A.  Margaret  Cressman,  Chairman 


Ine?  Garrison,  Chairman,  Transportation  Comnittee  for 
the  22d  of  February  luncheon  sends  the  following  bit  which 
should  be  of  Interest  to  thdse  who  are  planning  to  attend* 

How  shall  we  go?  We  suggest  that  you  offer  the  use  of 
your  oar  to  "paying  guests*"  .  ,  , 

If  you  want  to  secure  - gueata-^r-if-you^ -would  like  to  be 
a  passenger,  please  write  me  today  in  order  that  I  may  make 
the  arrangements  for  you*  We  have  endeavored  to  have  one 
person  in  each  city  take  charge  of  the  tradsportation. 

If  the  pereons  who  have  oars  will  volunteer  to  carry  as  . 
many  passengers  as  the  oar'.Will  aojoommodate,  at  a  rate 
below  the  train  fare,  the  a rrangdipent  will  _be  advantageous 
to  all,  as  the  driver  will 'get  her  trip  Without  op st  and 
the  passengers  will  be  traveling  with  congenial  ocmipaniohs 
^^t  a  miniiAum  rate. 

There  will  be  a  special  holiday  rate  on  the  trains* 

Make  your  plans  now*  if  I  can  assist  you  .please  communis 
cate  with  me,  . 


OF  BSPECIAL  INTEREST  •• 

Word  has  just. .been  received  that  Senator  Gerald  P*  Nye 
has  accepted  our  invitation  to  speak  at  the  luncheon  on 
February  22d,  With  such  prominent  speakers,  much  prestige 
is  added  to  our  meetings,  and  we  shall  soon  find  ourselves 
in  the  limelightl  : . 


A  REMINDER 


Have  you  paid  your  1935-36  dues?  If  not  will  you  please 
send  your  dollar  to  the  Treasurer  of  our  Association, 
Harriet  B*  Kunkle,  Audenried  Junior.  High  School,  Phila¬ 
delphia,  Pa,  Remember  -  you  are'dell^uwnf  after  April  li 


LISTENING  IN 

The  following  items  were  written  up  from  information 
sent  in  by  the  various  groups.  ,  If  they  deviate  a  bit  ' 
from  actual  facts,  blame  it  on  your  Editor.  Her  synopsis' 
may  not  be  quite  correct.  '  ' 

Cleveland  School  Clerics*  Federation 

•  I  have  reoe-lved.  an  .anhbunoemont.- folder  of.  tho  Institute 
Course  Program.-  T^s"  is  a  sbries.  of.  Lectures,,  on  diversi¬ 
fied  sulxjeqts.'of,  interest' tb  all  tho'ae  who  like  to  bo  in 
the  know  on  things  current.  -  Such  subjects  qs  ”Mo(Jem  ' 
Trends  o£  the,  Cinema;"  "The  Child  and  His  Emotional  Heac- 
-ttohs;"  "Recent  Social  ClmLnges;!^  "Woma^  Woricdrn,"  i'^The  ' 
Place  of  the  Office  Vforker  .in  (Xir .  In<Ju8tr^l  ,'^stem;"^^ . 
"Book  Review;"  etc.,  are  listed.  '  »*  •• 

All  the  speakers  are  local  members  of  the  community. 

The  enrollment  is  voluntary  and  Just  one  of  the  aotivi- 
ties  included- in  the  yearly  progirajn.  This  is  the  second^P 
year  that  the  course  has  been  given  which  would  seem  to 
indicate  thdt  it  has  met  with  success. 


There  are  also  classes  held  for  now  clerks  giving 
weekly  instruction  in  daily  duties  -  reports,  payrolls, 
reouisitions,  etc. 

It  sounds  like  a  splendid  project,  Cleveland.  An  up 
and  coning  endeavor  like  that  should  give  us  all  some 
worthwhile  ideas. 


Clerks  and  Secretaries  Association 
Denver  Public  Schools 

The  November  meeting  was  a  dinner  one  at  the  Oxford 
Hotel,  followed  by  entertainment  and  a  business  meeting. 
The  speaker  of  the  evening,  Mr.  R.  A,  Puffer,  Assistant 
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.to  tho  Suporintendont  of  the  Denver  Schools,  gave  a  very 
'interesting  talk  on  "Thid '  Job  .of  Ours.” 

.  t  .  • 

Reports  were  given  on  outside  olerioe^l  groups  and  the 
national  oigeuiitatian,  officers  for  the  year  were  elect¬ 
ed^  and  new  members  introduced.. 


founds  a 


s  tho  the  evening  was.' pleasant  and  profitable. 


^  Just  a  .word  of 


LOs  ..Angele» 


greeting  to.  all  from,  Los  Angelos  eind  a 
bit  of  hvpnor.  .All  in  ope  school,  this  year,  the  follow- 
■|^g  are  ^nrollad4  DENV^  Bryant,  COLORADO  Barrett, 

'  C&INA  ^bb,  AD^iaRALIA  l^^lliams^  HIAWATHA  Malone,  ^ NAPOLEON 
i  .MoDmieis,  QU^EN  ESTHER;  Smith,’..  PRINCE  ROLAND  Cobb,v 
.  aster  BO^S,  andt  WILLIB  THRAStf. 

■  Soujids;  like  anything . "but  a  school,  roomi 


•/  ■'  .'  Clerical  Assistants*..-  Association 

Washington,  D,.  C. 

*  '  .  ‘  ^ 

;  This  group,  is  now  but  has  si  program  set  up  which 
varies  dinner  Witji  business  meetings’.  In  October,  the 
brides  of  the  year  were  entertained  and  at  the  January 
meeting  the  speaker  of.  the  evening  ^s  Miss  Margaret 
R.  Pepper,  President  of  the  Elementary  Principals*  Asso¬ 
ciation,  whose  subject  was  "The  Value  of  Orgeuiisation." 
Mrs.  Henry  Grattan  Doyle,  President  of  the  Board  of 
Education, was  also  a  guest.  The  .information  and  encour¬ 
agement  given  by  those  speakers  were  of  much  value  to 
a  new  and  struggling  organization. 


You  should  bo  represented  here.  We* 11  give 
you  more  space  than  this  tool 


REPORT  OF  THE  MEMBERSHIP  COMMITTEE 
;  Belle  Kuehny, ^Chairman 

1065  North  Fairfax  Avo,/  Los  Angeles,  Cal 
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